
CIS Application Form for a School Leadership Position

lindafarrow@cois.org


dianebaylis@cois.org


suefutcher@cois.org
It is a requirement that this form be completed FULLY even when the information appears on the

résumé/curriculum vitae

Please use the tab key to fill out form (not carriage return)

1. Personal details









	Last name:       
	Forename(s):       
	Title:       
	Sex: M/F      

	Nationality:       
	Marital Status:
	

	Name of Partner:       
	Will partner accompany you to new job location?      

	Is partner seeking employment in teaching?         If yes, state post sought:       

	Birthdates of accompanying children:       


2.  Address for all correspondence
     Indicate with an 'X' if mail must be marked “confidential”   FORMCHECKBOX 

	Address:

     
Country:
     
	WORK DETAILS

Tel no: 
     
Fax no
     
Email:


     
	HOME DETAILS

Tel no:
     
Fax no:
     
Email:


     

	
	Please include international dialling codes

	IF WE CANNOT CONTACT YOU FREELY AT WORK PLEASE MARK AN 'X' IN THE BOX   FORMCHECKBOX 



3.  Post-secondary education (most recent first)
     Include details of study in progress, giving expected completion date

	Title of Award
	Year of Award
	Awarding Institution/Country
	Major Subjects

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


4. Teaching or administrative certificate
	Title of Award
	Year of Award
	Awarding Institution/Country
	Major Subject
	Pupil Age Range

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


5.  Languages(including English)
    Classify your degree of fluency as weak, competent, fluent or bilingual:

	Language
	Spoken Ability
	Written Ability

	     
	     
	     

	     
	     
	     

	     
	     
	     


6. Details of current post

    If you have held more than one position in your current school, list previous titles in item 7 below

	School name:      
	Location:      

	Date of joining school:      
	Your present title:      
	Starting date:       

	Title and name of person to whom you report:       

	Total school enrolment:       
	Student age range:       
	No. of students for whom you are responsible:      

	Indicate percentage of host country nationals:       %
	Indicate the two highest nationality groups:       

	Curriculum/external exams offered by the school:       

	No. of staff reporting directly to you:       
	List your main areas of responsibility:       


7. Details of previous posts

     List most recent first.  Do NOT include details of your current post.
(a) 

	School name:      
	Location:       

	Date of joining school:      
	Length of time in post:      
	Your job title:       

	Title and name of person to whom you reported:       

	Total school enrolment:       
	Student age range:       
	No. of students you were responsible for:      

	Indicate percentage of host country nationals:       %
	Indicate the two highest nationality groups:       

	Curriculum/external exams offered by the school:       

	No. of staff reporting directly to you:       
	List your main areas of responsibility:       


(b)

	School name:      
	Location:       

	Date of joining school:      
	Length of time in post:      
	Your job title:       

	Title and name of person to whom you reported:       

	Total school enrolment:       
	Student age range:       
	No. of students you were responsible for:      

	Indicate percentage of host country nationals:       %
	Indicate the two highest nationality groups:       

	Curriculum/external exams offered by the school:       

	No. of staff reporting directly to you:       
	List your main areas of responsibility:       


(c) 

	School name:      
	Location:       

	Date of joining school:      
	Length of time in post:      
	Your job title:       

	Title and name of person to whom you reported:       

	Total school enrolment:       
	Student age range:       
	No. of students you were responsible for:      

	Indicate percentage of host country nationals:       %
	Indicate the two highest nationality groups:       

	Curriculum/external exams offered by the school:       

	No. of staff reporting directly to you:       
	List your main areas of responsibility:       


(d) 

	School name:      
	Location:       

	Date of joining school:      
	Length of time in post:      
	Your job title:       

	Title and name of person to whom you reported:       

	Total school enrolment:       
	Student age range:       
	No. of students you were responsible for:      

	Indicate percentage of host country nationals:       %
	Indicate the two highest nationality groups:       

	Curriculum/external exams offered by the school:       

	No. of staff reporting directly to you:       
	List your main areas of responsibility:       


8. References

Please list the name of your current employer and your other primary professional referees. 

CIS may contact your reference writers on receipt of this Application Form if your qualifications seem appropriate.  Note that references from some of the people you nominate below may already be held on file if you have already established a professional dossier with CIS.  In such instances CIS reserves the right to contact selected reference writers again for an updated or supplementary reference.

	Current employer’s name and title:  

     
	Professional Relationship to you:

     

	Address:
     
	Email:
     
     
Tel:     

	IF YOU DO NOT WANT CIS TO CONTACT YOUR CURRENT EMPLOYER FOR A REFERENCE AT THIS STAGE, PLEASE MARK AN 'X' IN THE BOX   FORMCHECKBOX 



FOR SPEED, PLEASE PROVIDE EMAIL ADDRESSES FOR REFEREES WHEREVER POSSIBLE, AND ENSURE THAT THESE ARE CORRECT.   PLEASE BE AWARE THAT INCORRECT CONTACT DETAILS WILL DELAY THE PROCESSING OF YOUR APPLICATION.
Your other prime reference writers should normally include the persons who have acted in a supervisory role and had chief responsibility for evaluating your performance over the years and whom we may approach for a reference:

	1) Name:           
	Professional Relationship to you:

     

	Address:           
As well as email, please  provide telephone contact for your PRIME referee
	Email:
     
Tel:




	2) Name:           
	Professional Relationship to you:

     

	Address:           
	Email:
     
     
Tel:




	3) Name:           
	Professional Relationship to you:

     

	Address:           
	Email:
     
     
Tel:




	4) Name:           
	Professional Relationship to you:

     

	Address:           
	Email:
     
     
Tel:




9.  Declaration

Please read the declaration then sign as an indication that you accept it.

(a) If any of the details on this Application Form are found to be false within my knowledge, or if there is any knowing omission or suppression of material fact I understand I will, if appointed, be liable to dismissal.

(b) I confirm that all information given on this form is correct to the best of my knowledge, that all questions relating to me have been accurately and fully answered and that I am in possession of the certificates which I claim to hold. 

(c) I confirm that I accept the following CIS Conditions of Placement:

· CIS will not under any circumstances be party to an appointment which violates an existing contract of employment;

· in completing these forms and requesting assistance in placement, a candidate waives any claim to review confidential material, including references, held by CIS;

· CIS is authorised both to release any materials which in its sole judgement are deemed appropriate for review by a potential employer of the candidate, and to store these materials on file in any medium it considers suitable;

· CIS undertakes to assist a candidate to find a position only if, in its sole judgement, the qualifications of the candidate are and remain such as to warrant full support for an appropriate opening;

· If CIS concludes at the time of the application or at any time subsequently that it cannot, for any reason, give a candidate unqualified support, it may with notice withdraw its services without requirement to justify its action;.
· Candidates should be aware that certain countries have age restrictions for the issue of visas/work permits.


Signature of Candidate:       





Date:        

Please return to:    dianebaylis@cois.org     
lindafarrow@cois.org
suefutcher@cois.org
